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1 Purpose of this document 
 

Taxpayers who have registered Tax Warehouse in the GTA TAS system may require to 

subsequently amend certain information that they had submitted at the time of registration, 

due to a change in circumstances.  

 

This document covers the process which the Taxpayer needs to follow to amend details of 

Tax Warehouse registration. 

The Taxpayer can amend the following sections in Tax Warehouse registration form: 

General Information: 

• Goods stored/ produced 

• Details of Warehouse 

• Details of Goods and Inventory 

• Accounting and stock control system 

• Securities Procedure Details 

• Additional Information 

 

Bank Guarantee Details: 

• Reference Number 

• Details of Bank 

• Expiry Date 

• A Banking guarantee to cover the risks related to the production, conversion, 

possession, storage, or receipt of excise goods 

 

There can be two scenarios: 

 

Amendment leading to change in Bank Guarantee  

• Taxpayer amends and submits the Tax Warehouse Amendment application 

• GTA approves/rejects Tax Warehouse Amendment application  

• Taxpayer submits Bank guarantee details 

• GTA approves/rejects Bank guarantee details 

 

Amendment leading to no change in Bank Guarantee  

• Taxpayer amends and submits the Tax Warehouse Amendment application 

• GTA approves/rejects Tax Warehouse Amendment application  

 



 

 

Tax Warehouse Amendment 

4 

This document also covers the correspondence which GTA sends to the Taxpayer after an 

application is made for amendment in GTA TAS. 

2 Process to be followed to file a Tax Warehouse Amendment application 
 

Login through the Dhareeba which gets directed to the NAS 

Taxpayer should login on the Dhareeba and is thereafter directed to the NAS portal where 

the Taxpayer should login through QID or Email address and its associated password, as 

shown in the screen below: 
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Dashboard 

From the dashboard the Taxpayer must select “Taxpayer Services” and in the “Warehouse” 

tile select “Warehouse Management”.  

 

The list of Warehouses appears. The Taxpayer should click on ‘Edit’ button besides ‘Active’ 

Warehouse which the Taxpayer wishes to amend. 
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Instructions 

The Taxpayer should read the Instructions for Amendment of Tax Warehouse Registration 

and click on “Start Now” button to proceed.  
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2.1 Warehouse Details  

 

On the Warehouse Details page, the Taxpayer can see the information previously filled in by 

the Taxpayer at the time of registration. The Taxpayer can amend details in: 

• Type of Goods Stored in Warehouse 

• Type of Goods Produced in Warehouse 

• Number of Machines & Equipment 

• Storage Area 

• Proof of Warehouse Details Attachment 
 

Taxpayer can make amendments in the details (except Address) as per his preference. 

Taxpayer can add or delete good/s from ‘Types of Goods Stored in Warehouse’ & ‘Types of 

Goods Produced’ drop-down.  

When a goods type is deleted, a warning message ‘This good will be removed from details of 

goods and will affect your bank guarantee amount’ will be displayed. 

Also, if the drop-down remains blanks after deletion then error message ‘Please choose at 

least one option’ will be displayed. 

Taxpayer can add ‘proof of warehouse details’ attachment, maximum size per attachment is 

5 MB. Following Extensions are allowed -PDF, DOC, DOCX, JPG, XLS, XLSX. 

Once the Taxpayer has made the amendment on Warehouse Details page, the Taxpayer 

should click on Continue. 
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2.2 Details of Goods Section 
 

On Details of Goods page, the Taxpayer will be able to see the list of goods entered on 

Warehouse Details page.  

For the goods which were entered by Taxpayer during Tax Warehouse Registration, the 

following buttons will be available:  

• ‘Details, Edit & Delete’ (will be displayed besides Goods Type) 

• ‘Total RSP before Excise Tax (QAR)’ 

For the goods type which were entered by Taxpayer during Tax Warehouse Amendment the 

following buttons will be available:  

• ‘Details’ button (will be displayed besides Goods Type) 

• ‘Total RSP before Excise Tax (QAR)’ – here, RSP before Excise Tax (QAR)’  amount will 

be blank. 
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2.2.1 Details of Goods – Schedule: Details button for existing goods 
 

When the Taxpayer clicks on ‘Details’ button (of goods added during Tax Warehouse 

Registration), then a ‘Details of Goods - Schedule’ will be displayed. 

In ‘Details of Goods – Schedule’ table, Taxpayer can edit only following fields: 

• RSP Before ET (QAR) 

• Current Stock (QTY) 

All other fields will be in display mode.  

Taxpayer will have the option to add more rows by clicking on ‘Add More’ button.  
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When ‘Add More’ button is clicked, empty row will be displayed where Taxpayer should 

enter ‘SKU code, RSP Before ET(QAR), Current Stock (QTY) and Estimated Quantity for next 

12 months.’ ‘Description & Unit of Measure’ will be populated based on SKU code.  

The value of ‘Total RSP Before Excise Tax (QAR)’ will be calculated as: 

RSP Before ET (QAR) × Estimated Quantity for Next 12 Months 

After entering the required details Taxpayer will click ‘Save’ button and will be navigated to 

‘Details of Goods’ page. 

 

 

 

 

 

 

 

 

 

 

2.2.2 Details of Goods- Schedule: Details button for new goods 
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When Taxpayer clicks on ‘Details’ button of goods added during Tax Warehouse 

amendment, then a ‘Details of Goods Schedule’ table will be displayed with blank values. It 

will have following options 

• Download Template 

• Upload  

• Delete All  

• Add more 

Taxpayer can add details of goods using ‘Download Template’ option.  

 

 

 

 

 

 

 

 

When ‘Download Template’ option is clicked, then an excel template will be downloaded. 

Taxpayer should fill the details in the template. Then click ‘Upload’ button to upload the file.  

The excel template will appear as shown below: 
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The Taxpayer can select OK to upload the excel template.  

 

 

 

 

 

Once the file is uploaded, then all the details will be displayed on the screen.  

Taxpayer can add details of new goods manually. Multiple rows can be added using ‘Add 

More’ button.  
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2.2.3 Details of Goods - Schedule: Edit button 
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When Taxpayer clicks on ‘Edit’ button for goods which that were added by Taxpayer during 

Tax Warehouse Registration, then a ‘Details of Goods - Schedule’ table will be displayed. On 

this screen, Taxpayer can edit only the following fields: 

• RSP Before ET (QAR) 

• Current Stock (QTY) 

If the Taxpayer changes the value of ‘RSP before ET (QAR), then ‘Total RSP before Excise Tax 

(QAR)’ would be calculated as: 

• RSP Before ET (QAR) × Estimated Quantity for Next 12 Months 

After entering the required details Taxpayer should click ‘Save’ button to be navigated to 

‘Details of Goods’ page. 
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2.2.4 Details of Goods - Schedule: Delete button 

 

When Taxpayer clicks on ‘Delete’ button of goods added during registration, then a ‘Details 

of Goods - Schedule’ table will be displayed. All the details on the screen will be in display 

mode. ‘Delete’ button will be displayed at the end of each row as shown below. 

When Taxpayer clicks on ‘Delete’ button at the end of row, that row will be deleted. Also, 

the total of ‘Total RSP before Excise Tax (QAR)’ will be updated.  

After deleting the required details Taxpayer will click ‘Save’ button and will be navigated to 

‘Details of Goods’ page. 
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2.3 Control & Security Details 
 

The ‘Control & Security Details’ section has two parts: ‘Accounting & Stock Control System’ 

and ‘Security Procedure’.  

 

2.3.1 The Accounting & Stock Control System 

 

In this section, all the checkboxes will be prefilled as per details submitted by Taxpayer in the 

Tax Warehouse Registration form and will be in display mode. 

Here Taxpayer cannot edit any of the checkboxes. 



 

 

Tax Warehouse Amendment 

17 

Taxpayer can edit the name of ‘The Warehouse is managed with an Inventory Stock System’ 

if the checkbox for ‘The Warehouse is managed with an Inventory Stock System’ is selected. 

 

2.3.2 Security Procedure Details 

 

In this section, all the checkboxes will be prefilled as per details submitted by Taxpayer in the 

Tax Warehouse Registration form and will be in display mode. 

The checkbox for ‘The Warehouse is equipped with CCTV’ will be in editable mode. Taxpayer 

can select or de-select this checkbox. 

After making the necessary changes Taxpayer can click Continue button and will be 

navigated to ‘Additional Information’ page. 

 

2.4 Additional Information 
 

In ‘Additional Information’ section Taxpayer can enter ‘Additional Notes’ or ‘Attach any 

other supporting documents.’ 

After adding necessary details, Taxpayer should click Continue button to be navigated to 

‘Summary’ page 
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2.5 Summary 

 

In ‘Summary’ section, Taxpayer can view the summarized information of the Tax Warehouse 

Amendment Application. The Taxpayer should verify the details and can select Edit button to 

go back to the section of the Application form and make changes wherever required.  
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‘Current Details’ will show the details before any change was made by Taxpayer and ‘New 

Details’ will show the Amendment made by Taxpayer. The changed Details will be highlighted 

in RED colour.  

In case there is no change, then ‘Current Details’ and ‘New Details’ will have same information.   

 

 

 

 

 

 

 

 

 

 

2.6 Declaration 
 

The next page is the Declaration page where the information will be prefilled except the 

checkboxes for ‘Terms & Conditions’ and ‘Declaration’ as shown below. Taxpayer should 

select both the checkboxes and click ‘Submit’ button. 
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Acknowledgement 

After submission, an acknowledgement is displayed showing the form number. 

 

The form is sent to GTA for approval.  

2.7 Approval/Rejection  

The Tax Warehouse Amendment application is processed by GTA. GTA may approve, reject, 

or request for additional information from the Taxpayer. 

Where there is no change in the Bank Guarantee details of the Tax Warehouse Amendment 

application, once GTA approves the form the Warehouse status will be updated to ‘Active’. 
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Where there are changes in the Bank Guarantee details of the Tax Warehouse Amendment 

application, then Taxpayer must submit the Bank Guarantee details.  

The Taxpayer should update the Bank Guarantee details in ‘Warehouse Management’ 

section. The Tax Warehouse Amendment application will appear with a status ‘Bank 

Guarantee’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2.8 Bank Guarantee Section 

 

The Taxpayer should access the Tax Warehouse Amendment application with the status “Bank 

Guarantee” from Warehouse Management page”. 

Taxpayer should click on Edit button. 
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After clicking on the edit button in Warehouse Management, the form would open with all 

the screens in display mode except the ‘Bank Guarantee’ section. The information in ‘Bank 

Guarantee’ section will be prefilled. 
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Taxpayer can edit ‘Bank used by the Business’, ‘Reference Number’, ‘Expiry date’ and attach 

‘A Banking guarantee to cover the risks related to the production, conversion, possession, 

storage, or receipt of excise goods’ document. 

 
Taxpayer should click on ‘Continue’ button to be navigated to ‘Declaration’ section.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2.9 Declaration 
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The next page is the Declaration page where the Taxpayer should select the check box for 

confirmation ‘I confirm that the information given in this form is true, complete and 

accurate’ and click on ‘Submit’ button to submit the form. 

 

 

Acknowledgement 

After submission, an acknowledgement is displayed with the Tax Warehouse Amendment 

application number. 
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2.10 Approval/Rejection  

The Tax Warehouse Amendment application with the updated Bank Guarantee is processed 

by GTA. GTA may approve, reject, or request for additional information from the Taxpayer.  

Once GTA approves the form the Warehouse status will be updated to ‘Active’. 
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3     Annexure - Notifications received by Taxpayer 
 

3.1 Steps how Taxpayer can open and view notifications on the portal 
 

Taxpayer should log in to Taxpayer Portal and select ‘My Notifications’ tab from the Home 

screen to view the notifications. 
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3.2 Notifications received by Taxpayer 
 

The Taxpayer will receive an SMS, Email and PDF Notification from GTA: 

 

Acknowledgement of receiving Tax Warehouse Amendment application 

Acknowledgement of receiving Tax Warehouse Amendment application (for Bank 

Guarantee)  

Provide Documents, clarifications and information required for Tax Warehouse Amendment 

application 

Provide Documents, clarifications and information required for Tax Warehouse Amendment 

application (for Bank Guarantee)  

Acknowledgement of receiving Documents, clarifications and information required for Tax 

Warehouse Amendment application 

Acknowledgement of receiving Documents, clarifications and information required for Tax 

Warehouse Amendment application (for Bank Guarantee) 

Approval of Tax Warehouse Amendment application 

Approval of Tax Warehouse Amendment application (for Bank Guarantee) 

Rejection of Tax Warehouse Amendment application 

Renewal of Tax Warehouse Amendment application (for Bank Guarantee) 
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Tax Card 

 

Taxpayer will receive a Tax Card under “My Certificate” Tile in “My Profile” Section. Taxpayer 

should click on “My Certificate”. 
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End of Document 


