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1 Purpose of this document 

 
The objective of this document is to explain the procedure to file 

Receipt Declaration of Suspended Excisable Goods. This process 

covers steps to be followed by the receiver of goods. 

 

This process is an extension of Application for Goods Transport 

and this process will be initiated once an Application for Goods 

Transport is approved i.e., status is Approved by GTA. 

 

To have status as “Approved by GTA”, the receiver of goods 

Taxpayer will login and Approve the sender’s pending application 

request, which is a part of Goods Reception Approval Process. 
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2 Suspended Excisable Goods Reception 
 

Step 1: Log in Screen  

 
A Taxpayer should log-in through Dhareeba where the Taxpayer is 
automatically directed to NAS (to know how to Sign-up please refer to 
the document: GTA_TAS_Self Registration on National Authentication 
System).  
 
NOTE: “FAQ” and “User Guide” are available under the “Help” tab. 
 

 

 
 
 

 

Step 2: Dashboard  

 
After clicking on "Continue" button, Taxpayer will be redirected to 
Taxpayer Portal where he needs to click on “Requests” tab. 

 



 

 

 

 
 

Step 3: After clicking on "Requests" tab, Taxpayer will be navigated to 
“Requests" screen where Taxpayer needs to click on “Open” button on 
“Excise Goods Transport” tile. 

 
 

 
 
 
 

After clicking on “Open” button on “Excise Goods Transport” tile, 
Taxpayer will be navigated to "Excise Goods Transport" screen where 
Taxpayer needs to click on “Goods Reception Approval” tile. 
 



 

 

 
 

Step 4: Once clicked on tile, Taxpayer will view List of Requests 
displayed in a tabular form, where Receiver Taxpayer has option to 
check the form first in Display Mode before taking any action. 

 

 
 
 
 

 Receiver’s Authorities on Sender Taxpayer’s Application   
Request 

 

After clicking on “Goods Reception Approval” tile, Taxpayer can 

view the list of Sender’s Request which are pending for 

appropriate action to be taken. 

 
Following cations can be taken by the Receiver Taxpayer on 

Sender Taxpayer’s Requests. 

 
1. Back to Sender 

 
2. Approve 

 
3. Reject 



 

 

 
 
 
 

1. Back to Sender 
 

After viewing the form completely, receiver Taxpayer can opt to send back 
to sender Taxpayer if not satisfied with information or require more 
information about the same. 

 
Following steps must be followed for Send Back Action. 

 

1. Select/Check the Check Box corresponding to Request Reference 
Number on which Taxpayer must take action upon. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Click on Back to Sender Button 
 



 

 

 
 

3. Enter appropriate reason of sending back application in Dialog Box. 
 

 
 
 
 
 
 
 
 

4. Click on Submit Button of Dialog Box. 
 



 

 

 
 

After following above steps, Taxpayer can see the Informative Pop Up 
Message displaying as “Send Back Successfully”.  
 

 
 
 
 
 
 
 

Back to Sender Notification 
 

Once Receiver Taxpayer sends back application to Sender Taxpayer, 
Sender Taxpayer gets notified with Email, SMS on his registered Email 
ID and Mobile Number. 
 
SMS, Email and PDF: Feedback from receiver Taxpayer for Excise 
Goods Transport Request 
 

 
 
 

 
 



 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

2. Approve 
 

After viewing the form completely, receiving Taxpayer can opt to Approve 
if satisfied with application and has not come across any issue. 
 
Following steps must be followed for Approval Action. 

 

1. Select/Check the Check Box corresponding to Request Reference 
Number on which Taxpayer must take action upon. 

 

 
 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Click on Approve Button 
 

 
 

3. Click on Yes Button on Confirmative Pop-Up Box to Approve the 
application or not?  

 

 
 

 



 

 

 
 
 
 
After following above steps, Taxpayer can see the Informative Pop Up 
Message displaying as “Approved Successfully”.  

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approval Notification 

 

Once Receiver Taxpayer Approves the application, Sender Taxpayer 
gets notified with Email, SMS on his registered Email ID and Mobile 
Number. 
Taxpayer can view PDF Document on Dashboard under Notification Tab. 
 



 

 

Taxpayer can also view Single Transport Authorization Letter issued 
under Certificate Tile. 
 
 
SMS, Email and PDF: Approval of Excisable Goods Transport Request 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Reject 
 

After viewing the form completely, Taxpayer can opt option for Rejection 
if not satisfied with form or due to some other reasons. 
 
Following steps must be followed for Rejection Action. 

 

1. Select/Check the Check Box corresponding to Request Reference 
Number on which Taxpayer must take action upon. 

 



 

 

 
 

2. Click on Reject Button 

 
3. Click on Yes Button on Confirmative Pop-Up Box which take 

confirmation from Taxpayer whether he wants to Reject the 
application or not?  

 

 
 
 

After following above steps, Taxpayer can see the Informative Pop Up 
Message displaying as “Rejected Successfully”.  



 

 

 
 

 
 
 

Rejection Notification 
 

Once Receiver Taxpayer Reject the application, Sender Taxpayer gets 
notified with Email, SMS on his registered Email ID and Mobile Number. 

 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 
 
 
 
 
 
 

Auto- Rejection  
 
If Receiver Taxpayer has not taken any action on Sender Taxpayer’s 
Application request within 3 days of Request submission, Taxpayer’s 
Application request will be auto rejected, and Sender Taxpayer will be 
notified with same. 
 
Following steps to be followed for Auto Rejection Action. 
 

1. Taxpayers submit the Application request form as shown in below 
screens. 

 

 
 

 
 



 

 

 
 

2. After clicking on "Continue" button, Taxpayer will be navigated to 
"Summary" screen where he can edit and add his details by clicking 
on "Edit" button 

 
 

 
 

3. Alter clicking on "Submit" button, Taxpayer will be navigated to 
"Acknowledgement" screen where the application reference number 
is displayed.  



 

 

 

 
 
 
 
 
 
 
 
 

4. After Form Submission, Status is Submitted and Pending for Receiver 
Taxpayer’s approval. 

 

 
 
 

5. After 3 days of Submission, sender Taxpayer’s application is auto- 
rejected if receiver has not taken any action upon of approval. 

 



 

 

 
 
 

 
 
 
Auto-Rejection Notification 

 

Taxpayer should log in to Taxpayer Portal and select ‘My Notifications’ 
tab from the Home screen to view the notifications. 
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3 Receipt Declaration of Suspended Excisable 
Goods 
 

Step 1: Log in Screen 
 

A Taxpayer should Log-in through Dhareeba, where the Taxpayer is 

automatically directed to NAS (to know how to Sign-up please refer to 

the document: GTA_TAS_Self Registration on National 

Authentication System).  

NOTE: “FAQ” and “Taxpayer Guide” are available under the “Help” tab. 
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Step 2: Dashboard 
 

Click on "Notification for Receipt of Excisable Goods (View button)" tile 

under ‘Declaration’ tab, after navigates to the Taxpayer Dashboard. 

Then click on "View” button. 

 

After clicking on View button, list of Applications will get open. 
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Step 3: Instructions Screen 
 
After clicking on " Reference Number or Edit" button, Taxpayer will be 

navigated to "Instructions" screen where he needs to read all the 

instructions before clicking on "Start Now" button. 
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Step 4: Sender/Receiver Details 

 
Click on “Continue” button on “Sender/ Receiver Details” screen to 

proceed further. 

 
Step 5: Details of Goods 

 

Click on “Edit” icon & add all the Mandatory details for each line item. 
Once all the details filled by Taxpayer, click on “Continue” button. 
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Step 6: Summary 

 
After clicking on "Continue" button, Taxpayer will be navigated to 
"Summary" screen where he can edit and add his details by clicking on 
"Edit" button. After reviewing all the details on Summary screen, 
Taxpayer needs to click on "Continue" button. 
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Step 7: Declaration 

 
After clicking on "Continue" button, Taxpayer will be navigated to 
"Declaration" screen. Taxpayer needs to select the checkbox to enable 
the "Submit" button. Click on “Submit” button 

 

  
 

Step 8: Acknowledgment 
 

Once application has been submitted by Taxpayer Acknowledgment 
will be generate to the Taxpayer.  
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Notifications Received by Taxpayer on Submission of 
Receipt Declaration 

 

When Taxpayer submit the application, the Taxpayer (Sender) will 
receive Notifications Email, SMS, PDF from GTA.   
 

 Taxpayer should log in to Taxpayer Portal and select ‘My Notifications’ 
tab from the Home screen to view the notifications. 

 

 

 
 
SMS, Email and PDF -Submission of Receipt Declaration of Goods 
Transport request. 
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4 Amendment of Receipt Declaration of 
Suspended Excisable Goods 
 
 

Step 1: Log in Screen 

 
A taxpayer should Log-in through Dhareeba where a taxpayer is 

automatically directed to NAS (to know how to Sign-up please refer to 

the document: GTA_TAS_Self Registration on National 

Authentication System).  

NOTE: “FAQ” and “Taxpayer Guide” are available under the “Help” tab. 
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Step 2: Dashboard  
 

Click on "Notification for Receipt of Excisable Goods (View button)" tile 

under ‘Declaration’ tab, after navigates to the Taxpayer Dashboard. 

Click on "View” button. 
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Step 3: Instructions Screen 

 
After clicking on "Reference Number or Edit" button, Taxpayer will be 

navigated to "Instructions" screen where he needs to read all the 

instructions before clicking on "Start Now" button. 
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Step 4: Sender / Receiver Details  
 

Click on “Continue” button on “Sender/ Receiver Details” screen to 

proceed further. 

 

 
 

Step 5: Details of Goods 
 

Click on “Edit” icon & Amend details of Goods. Once all the details 

amended by Taxpayer, click on “Continue” button. 
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Step 6: Summary 

 
In ‘Summary’ section, Taxpayer can view Summarized information of 

the form. The Taxpayer should verify the details and can select Edit 

button to go back to the earlier information and make changes 

wherever required.  
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Step 7: Declaration  
 

After clicking on "Continue" button, the Taxpayer will be navigated to 

"Declaration" screen where the details in all the fields will be pre-

populated from National Authentication Section Sign-up.  

Taxpayer should tick the declaration checkbox. ‘Submit’ button will be 

displayed. Taxpayer should click on the ‘Submit’ button 
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 Step 8: Acknowledgement 

 
After clicking on "Submit" button, Taxpayer will be navigated to 

"Acknowledgement" screen where the application reference number is 

displayed.  
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Notifications received by Taxpayer on Amendment of 

Receipt Declaration 

When Taxpayer amend the application, the Taxpayer will receive 

Notifications (Email, SMS) from GTA.  The Taxpayer should log in to 

their respective dashboard to access the PDF. 

After amendment Taxpayer will receive same notifications as like 

submission. 

 

Status of Receipt of Excisable Goods  
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Under “View” option Taxpayer can view status of applications. 

 
 
 
 

 

- End of Document - 


