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1 Purpose of this document 
 
 
This document covers the functionality for filing a CIT Simplified 
Return by a 100% Qatari/GCC National Resident in Qatar. 
 
The threshold limit for applicability of Simplified Method for a 
100% Qatari/GCC National Resident in Qatar is as stated below: 

 
 Capital value of less than 1 Million QAR and 
 Revenue value of less than 5 Million QAR. 
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2 Steps to file a Simplified Return for a 100% 
Qatari/GCC National Resident in Qatar. 
 

2.1 Login through Dhareeba Portal 
 
Taxpayer should login on the Dhareeba and is then directed to the 
NAS portal where the Taxpayer should login through QID or Email 
address and its associated password, as shown in the screen 
below: 
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2.2 Access the Dashboard 
 

Select the Taxpayer TIN for which the Simplified Return is to be 
filed. 
 

 
 
 
After clicking on "Continue" button, the Taxpayer must select 
“Return/Statement” and select “Filing Obligations”. 
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Here, the Taxpayer can see all the filing obligations applicable for 
all tax types. Taxpayer needs to select the Income Tax Obligation 

for particular year and click on      button to open the Income 
Tax Return Form. 

   button is to cancel the application which is in draft. 
   button is to view the income tax return already filled. 
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2.3 Instructions 
 
The Taxpayer should read the Instructions and click on “Start 
Now” button to proceed. 
 
After clicking on Edit button, Taxpayer will be navigated to 
Instructions for Taxpayers page. 
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2.4 Basic Information 
 
Following details will be displayed in Basic Information: 
• Capital – this will be displayed based on the registration 

details of the Taxpayer. 
• Annual Revenue – to be entered by Taxpayer.  
• Head quarter is in Qatar – to be selected by Taxpayer. 
• Regime, Business Activity, Tax Rate and Currency - fetched 

from the system from registration details. 
 
Simplified Return is displayed and is to be selected in the Return 
Type dropdown options, based on the threshold limit, i.e., if the 
value of capital is less than 1 Million QAR and the value of 
Revenue is less than 5 Million QAR, for a 100% Qatari/GCC 
Nationals Resident in Qatar. 

 
After selecting confirmation checkbox and clicking on Continue 
button, Taxpayer will be navigated to ‘Return’s Information’ page. 
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2.5 Return’s Information 
 
Revenue amount is auto populated from the Basic Information 
page. 
 
Taxpayer needs to enter values for the sub-fields for Total 
Expenses which are Rentals, Salaries and General Expenses.  
 
Net Income amount will be equal to Revenue amount minus 
Expenses. The amount of Net Income will be fully deductible 
under the point 1.4 for a 100% Qatari/GCC National Resident in 
Qatar and thereby resulting in the Tax Due amount to be NIL. 

 
Attachments are mandatorily to be uploaded for Rentals, Salaries 
and General Expenses if the amount entered is greater than zero, 
otherwise it is optional to add the attachments. Attachment is to 
be mandatorily uploaded for the Revenue. 
 
Information icons besides the fields for Rentals, Salaries & 
General Expenses display the text to attach the requisite 
documents, like the rental contract of title deed, bank transfers or 
payment receipts in case of rentals, payrolls and bonuses for 
workers, employees, and directors, as well as work contracts and 
bank statements in case of salaries. 
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2.6 Additional Information 
 
Taxpayer can enter additional notes or attach supporting 
document on Additional Information page. 
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2.7 Summary 
 
Summary page will display the details of Revenue, Expenses, Net 
Profit/Loss, Net Taxable Income, Tax Due (NIL for 100% 
Qatari/GCC National Resident in Qatar) and Late Filing Penalties, 
if any. 
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2.8 Declaration 
 
The next page is the Declaration page where the information will 
be prefilled except the Designation, checkboxes for ‘Terms and 
Conditions’ and ‘Declaration’ as shown below. Taxpayer should 
select both the checkboxes and click ‘Submit’ button. 
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2.9 Acknowledgement 
 
After submission, the Tax Return is processed, and an 
acknowledgement screen will be displayed as shown below. 
 
In case the Total Tax Payable amount is greater than zero (in 
case of late filing penalty), Taxpayer has an option to pay the 
amount. If Taxpayer wishes to pay later then Taxpayer can select 
Close option. 
 
In case the Total Tax Payable amount is equal to zero, then the 
Taxpayer should select Close option. 
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Annexure- Correspondences received by 
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3 Correspondences received by the Taxpayer. 
 

3.1 Steps on how the Taxpayer can open and view 
notifications on the portal. 
 
A Taxpayer should log in to Taxpayer Portal and click on ‘My 
Notifications’ tile from the Home screen to view the notifications. 
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3.2 Taxpayer will receive SMS, Email and PDF on 
Mobile, Email ID and Dashboard. 
 
The Taxpayer will receive the following notifications: 
 
1. SMS, Email and PDF on submission of Corporate Income Tax 
Return 
 
2. SMS, Email and PDF for Corporate Income Tax Return 
Invoice. 
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