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1. Purpose of this document 
 
Taxpayers who are registered with GTA for Income Tax are liable to file an 
Income Tax Return. There are four different methods of Tax determination. 
They are given below: 

• Accrual Method 

• Cash Basis Method 

• 70% Gross Revenue Method 

• Simplified Return Method 
 
This document covers functionality of Cash Basis method.  
Taxpayers having Gross Income less than 1 Million QAR can opt for Cash 
Basis method. Also, Cash Basis method cannot be selected for the first year of 
return filing. 
 
Features of the Corporate Income Tax Return form. 

• Values in all the input fields are to be entered by taxpayer 

• Not editable fields are auto calculated from formula.  

• Main node will be the total of all sub nodes and the amount field be 
calculated automatically from formula 

• Fields having Details option are schedules for entering detailed 
information specific to the field. Once clicked on this button a new form 
will get open to enter the details specific to that schedule. 
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2. Process to be followed by Taxpayer to file a 
Corporate Income Tax Return with Cash Basis 
Method 

 

Step 1: Log in 

Taxpayer should login on the Dhareeba and is there after directed to the NAS 

portal where the Taxpayer should login through QID or Email address and its 

associated password, as shown in the screen below: 
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Step 2: Dashboard 

After clicking on "Continue" button, the Taxpayer must select 

“Return/Statement” and select “Filing Obligations”. 

 

Here taxpayer can see all the filing obligations applicable for all tax types. 

Taxpayer need to select the Income Tax Obligation for particular year and click 



8  

Corporate Income Tax – Cash Basis Method   Copy01 - 2020 
 

 
  

on     button to open the Income Tax Return Form. 

button is to cancel the application which is in draft. 

button is to view the income tax return already filled. 
After clicking on Edit button, taxpayer will be navigated to Instructions page. 

 
 
Step 3: Instructions 
 
The Taxpayer should read the Instructions and click on “Start Now” button to 
proceed.  

 
 
 
Step 4: Basic Information 
 
On the Basic Information page, the taxpayer will select tax determination 
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method as ‘Cash Basis Method’. Following details will be displayed in Basic 
Information: 

• Capital – this will be displayed based on the registration details of the 
taxpayer 

• Gross Income – to be entered by taxpayer (should be less than 1 Million 
QAR and will be validated from previous year’s Gross Income) 

• Regime, Business Activity, Tax Rate and Currency - fetched from the 
system based on registration details 

• Do you want to file NIL Return? – to be selected ‘Yes’ by Taxpayer in 
case Taxpayer wishes to file a NIL Return. 

 
Note: Taxpayer may opt to file NIL Return in following situations: - 

• Business is being setup 

• No Income Tax for the Tax Period 

• Temporary closure of business 
 
When Taxpayer opts for NIL Return, then all the fields in ‘Returns Information’ 
will be populated with zero value. If Taxpayer is filing NIL Return after due 
date, then late filing penalty will be applied on that Return. 
After selecting confirmation checkbox and click on Continue button, Taxpayer 
will be navigated to ‘Returns Information’ page. 

 
 
 
 



10  

Corporate Income Tax – Cash Basis Method   Copy01 - 2020 
 

 
  

Step 5: Return’s Information 
 
Returns Information will have sub sections: 

• Revenues 

• Adjustments 

• Exempted Revenue 

• Non-Deductible Cost 

• Taxable Income 
 
Step 6: Net Receipt of the Year 
 
In this section, taxpayer should enter details of Received Revenues, 
Receivables Revenues and Expenses paid. Total Revenue should not exceed 
1 Million QAR. Non editable fields are computed values.  
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Step 7: Adjustments 
 
In Adjustment section, taxpayer will enter details about Adjustments which are 
to be Added and Deducted.  
Main node will be the total of all sub nodes. 
 

 
 
Step 8: Exempted Revenue 
 
In Exempted Revenue section, taxpayer should enter all details of revenues 
that are exempt, such as revenues from Dividends, Handicraft, Agriculture, 
Gross Income of resident person or corporate and any Other Income to which 
exemption is applicable under the provisions of Income Tax law. 
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Step 9: Non-Deductible Paid Expenses 
 
In ‘Non-Deductible Paid Expenses’ section, taxpayer should enter details of 
Non- Deductible Expenses such as Interests, Taxes, etc.   
Main node will be the total of all sub nodes. 
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Step 10: Taxable Income 
 
Taxable Income contains computation of the ‘Net taxable income’, ‘Carry 
forward Losses’, ‘Qatari & GCC Ownership and Profit-Sharing Percentage’, 
etc. 
 
Tax Due is calculated at applicable tax rate as per the regime pertaining to the 
Taxpayer. 
Late Filing Penalty, if any, is calculated if Taxpayer has filed Tax Return after 
due date. 
If there are any Approved Refunds and Advance Payments in different Tax 
Types, this will be offset from Tax Liability, Late Filing Penalty and Late 
Payment Penalty. 
Late Payment Penalty, if any, is calculated on tax amount after deducting the 
Refunds or Advance Payments paid by taxpayer before due date. 
Final Tax Amount = Tax Due + Late Filing Penalty + Late Payment Penalty – 
Adjustment against Confirmed Refunds / Advance Payments – Withholding 
Tax Amount.  
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Step 11: Carry Forward Losses schedule 
 
Carry Forward Losses are used to spread current net operating loss over 
subsequent years' net operating income in order to reduce future tax liability. 
Carry Forward Losses can be utilised for next 5 Years as per the New Income 
Tax Law. 

 
 
Step 12: Qatari & GCC Ownership and Profit-Sharing Percentages 
schedule 
 
When Taxpayer clicks on ‘Details’ link near ‘Qatari & GCC Ownership and 
Profit-Sharing Percentage’, the ownership and profit-sharing details will be 
displayed in tabular form. These details be auto filled and can be modified by 
Taxpayer, if required. 
There are 2 methods for calculation of ‘Qatari & GCC Ownership and Profit-
Sharing Percentage’:   

• Pro-Rated Method 

• Net Taxable Income Method 
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Step 13: Adjustment against Confirmed Refund / Advance Payment 
Schedule 
 
This schedule is for displaying all the Approved Refunds / Advance Payments. 
This also shows the amount offset from Tax Liability and Penalty. Remaining 
Credit if any after offsetting is also visible here. 
 

 
 
 
Step 14: WHT Annual Schedule 
 
Here Taxpayer needs to enter the details related to Withholding Tax 
Statement. 
The details entered here should be within the Taxable year of the Tax Return. 
Any details pertaining to period outside the Tax period are not allowed. 
Duplicate months are not allowed to be entered. 
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Step 15: Additional Information 
 
In ‘Additional Information’, Taxpayer needs to enter details about ‘Who 
prepared this Financial Statement’.  
Also ‘Financial Statement Audited by Auditor registered in Qatar’ needs to be 
uploaded in this section. 
Clicking on Details option displays schedules for entering detailed information 
specific to the field.  
Taxpayer can also enter additional notes or attach supporting document on 
Additional Information page. 
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Step 16: Accountant Details 
 
Here the TIN of Accountant needs to be entered, if financial statements are 
prepared by any Accountant. Accountant can be a natural person or legal 
entity.  
The details are fetched once TIN is entered. 
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Step 17: Auditor Details 
Here the details of Auditor need to be entered, who has audited the financial 
statements of the entity. An Auditor can be a natural person or legal entity. 
The details are fetched once TIN is entered. 
 

 
 
Step 18: Summary 
 
Summary page will display the details of Net Taxable Income, Tax Due and 
Penalties (if any), Adjustment against Confirmed Credits/Advance Payments 
and Total Amount Due. 
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Step 19: Declaration 
 
The next page is the Declaration page where the information will be prefilled 

except the Designation, checkboxes for ‘Terms and Conditions’ and 

‘Declaration’ as shown below. Taxpayer should select both the checkboxes 

and click ‘Submit’ button. 
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Step 20: Acknowledgement 

After submission, the Tax Return is processed, and an acknowledgement 

screen will be displayed as show below. 

In case the Total Tax Payable amount is greater than zero, the following 

screen appears, reference number is generated. Here Taxpayer has an option 

to pay the Tax amount. If Taxpayer wishes to pay later than select Taxpayer 

can select Close option. 

In case the Total Tax Payable amount is equal to zero, then the Taxpayer 

select Close option and submit the Tax Return. 
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Correspondence received by Taxpayer 
 

Steps how Taxpayer can open and view notifications on the portal 
 
 
A taxpayer should log in to Taxpayer Portal and select ‘My Notifications’ tab 
from the Home screen to view the notifications. 

  
 
Taxpayer should click on Tile “My Notification”. 
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Taxpayer will receive SMS, Email and PDF on Mobile, Email ID and 
Dashboard 

 
The Taxpayer will receive the following notifications: 

1. SMS, Email and PDF on submission of Corporate Income Tax Return 
2. SMS, Email and PDF for Corporate Income Tax Return Invoice. 

 
 
 
 

End of Document 
 

 


