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1. Purpose of this document 
 
An amended return is a return filed in order to make corrections to a tax return 
from a previous tax period. An amended return can be used to correct errors. 
For example, one might choose to file an amended return in instances of 
misreported deductions or tax credits, etc. Mathematical errors, however, would 
not require amendments, as the GTA TAS system would automatically correct 
for such errors. 
 
To be able to amend a form: 

• A tax returns for a given tax period should already exist in the system and 
It should already have been filed and Invoiced. The taxpayer will access 
this existing tax return using the unique tax return application reference 
number and make the necessary amendment 

The taxpayer has the option to amend 4 types of method of Income Tax Return, 
namely : 

1. Accrual Basis Method – Single Rate and Multiple Rate 
2. Simplified Return Method 
3. Cash Basis Method, & 
4. 70% Gross Revenue Method.  

 
NOTE : The Taxpayer cannot amend the return to make the tax liability lower 
than the liability assessed by GTA 
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 الإستحقاق  مبدأ أساس على  الدخل ضريبة  إقرار  لتقديم .2

 Amendment Process 
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2. Steps to be followed by Taxpayer in Amendment 

Process 

 

Step 1: Log in 

Taxpayer should login on the Dhareeba and is there after directed to the NAS 

portal where the Taxpayer should login through QID or Email address and its 

associated password, as shown in the screen below: 
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Step 2: Dashboard 

After clicking on "Continue" button, the Taxpayer must select 

“Return/Statement” and select “Filing Obligations”. 

 

 

Taxpayer needs to click on ‘View’ button on ‘Filing Obligation’ screen. 
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On clicking on View button taxpayer will de directed to the Filing Obligation 
screen. 
Here taxpayer can see all the filing obligations applicable for all tax types. 
Taxpayer need to select the Income Tax Obligation for particular year and click 

on     button to open the Income Tax Return Form. 
button is to cancel the application which is in draft. 

button is to view the income tax return already filled. 
After clicking on Edit button, taxpayer will be navigated to Instructions page. 
Taxpayer will click on the edit button  to open a return to make amendments. 
 

 
 
Step 3 : Instructions 
 
The Taxpayer should read the Instructions and click on “Start Now” button to 
proceed.  
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Step 4 : Basic Information 
 
The first step of the Amendment Process is the Basic Information.  
The form will be shown in uneditable mode.  
Taxpayer should click on the Amend button to open the form in editable mode 
to be able to make changes.  
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A warning message will be displayed to taxpayer Do you want to amend the 
return with option Yes and No. 
 

 
 
Select on the  button. 
 
Note : 
At the top of the screen, a bar indicates the different screens that the Taxpayer 
needs to fill in during Amendment, displaying the current screen. 
 

 
 
Step 5 :  Amending a Tax Return – Taxpayer amends Tax Base 
Determination Method to Accrual Basis Method  
 
On clicking on Yes button, the Taxpayer will be directed to the Basic 
Information screen and screen will open in editable mode.  
 
Taxpayer will select the Accrual Basis from Tax Base Determination Method 
field and fill all the required details. 
 
Taxpayer need to select the confirmation check box. 
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Click on  button to proceed. 
 
Step 6: Return’s Information Screen 

 
The next screen Return’s Information will be displayed.  This information is 
divided into 6 different parts.  

Taxpayer will be able to edit each section icons from   ,  up till  and 
make the changes as per the requirements. 
 

Icon    will display details for Revenue section. Click on  to expand 
details.  
 

Taxpayer can enter the details and click on    button to proceed.  
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The system will direct to Icon    and display details for Expenses section.  

Click on  to expand fields and fill the details.  

Taxpayer can enter the details and click on    button to proceed.  

 
 

System will direct to Icon  and will display the fields for Exempted 
Revenues section. 
Click on expand icon to expand fields and fill details. Taxpayer can enter the 

details and click on    button to proceed.  
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System will open icon  and display fields for Non-Deductible Cost section. 

Click on  to expand fields and fill details.  Taxpayer can enter the details and 

click on    button to proceed.  

 
 

System will open icon  and display fields for Adjustments section. 

Click on  to expand fields and fill details. Taxpayer can enter the details and 

click on    button to proceed.  
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System will open icon  and display fields for Tax Payable section. 

Click on  to expand fields and fill details. Taxpayer can enter the details and 

click on    button to proceed.  
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2.1 Amend Return -Tax Base Determination Method to Simplified 

Return Method 
 
Step 1 : Basic Information  
 
Note : Login process is same for this method. 
Here taxpayer will select Simplified Return from dropdown for field Tax Base 
Determination Method and fill rest of the details. 
Tick the Checkbox  for Headquarter in Qatar and Tick the box  for mandatory 
confirmation information. 

Taxpayer can enter the details and click on    button to proceed.  
 

 
 
 
Step 2 : Return Information 
 
The next screen Return’s Information will be displayed. This section only has 

one part .  

Taxpayer can enter the details and click on    button to proceed.  
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2.2   Amend Return – Tax Base Determination Method to Cash Basis 

Method 
 
Step 1 : Basic Information 
 
Note : Login process is same for this method. 
Here taxpayer will select Cash Basis method from dropdown for field ‘Tax Base 
Determination Method’ and fill rest of the details. 
Please Tick the confirmation check box.  
Click on Continue button to proceed. 
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Step 2 : Return Information 
 
The next screen Return’s Information will be displayed.  This section is divided 
into 5 different parts.  

Taxpayer will be able to edit section icons  ,  up till  and make 
changes as per requirements. 
 
Icon  will display details for Net Income/Loss section. Taxpayer can enter 

the details and click on    button to proceed.  
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System will open Icon   and display details for Adjustments section.  
 
Click on  to expand fields and change the details as required.  
 

 
 

Click on Continue button to proceed and system will open Icon   and 
display details for Exempted Revenue section.  

Taxpayer will Click on  to expand fields makes the changes as required. 
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After Taxpayer clicks on Continue button system will open Icon   and 
display details for Non-Deductible Cost section.  
 
Taxpayer will click on  to expand fields and fill the details as required. 

Taxpayer can enter the details and click on    button to proceed.  
 

 
 
 

After click on Continue button system will open Icon   and display details 
for Taxable Income section.  
 
Taxpayer will click on  icon to expand fields and fill the details as required. 
Click on Continue button to proceed. 
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2.3    Amend Return –Tax Base Determination Method to 70% Gross 

Revenue Method 
 
Step 1 : Basic Information 
 
Note : Login process is same for this method. 
Taxpayer will select 70% Gross Revenue Method from dropdown for field ‘Tax 
Base Determination Method’ and fill rest of the details. 
 
Taxpayer should tick the confirmation check box and click on Continue button to 
proceed. 
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Step 2 : Return Information 
 
The next screen Return’s Information will be displayed.  This section only has 

one part .  
Taxpayer makes the changes as per required. Click on Continue button to 
proceed. 
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2.4   Amend Return - Steps Common to all methods 
 
Step 1: Additional Information 

 
When Taxpayer has finished editing the Return’s Information screen for selected 
method and click on Continue button, Taxpayer is directed to the next 
screen Additional Information. 
In ‘Additional Information’, taxpayer needs to enter details about ‘Who prepared 
this Financial Statement’.  
Also ‘Financial Statement Audited by Auditor registered in Qatar’ needs to be 
uploaded in this section. 
Taxpayer can enter additional notes or attach supporting document on 
Additional Information page. 
Fields having Details option are schedules for entering detailed information 
specific to the field. Once clicked on this button a new form will get open to enter 
the details specific to that schedule. 
Click on Continue button to proceed.  
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 Step 2: Summary Screen  
 

Summary page will display the details of Net Taxable Income, Tax Due & 
Penalties (if any), Adjustment against Confirmed Credits/Advance Payments 
and Total Amount Due. 
Necessary details are now completed for the Amendment Process. Click on 

Continue button to proceed. 

 

 

 

NOTE: 

A bar indicator is provided at the bottom of each screen indicating the 

percentage of form completed by the Taxpayer.  
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Step 3: Declaration Screen  
 
Taxpayer can select designation for field Designation by selecting option from 
the drop down list.  
Rest of the the details of the Declaration is auto populated.  
To submit the form, Taxpayer should mandatorily tick the checkbox : 

• I agree with the terms and conditions. 

• I declare that the information provided in this form is true and correct.   

Taxpayer should click on Submit button to proceed. 
 

 
 
 
Step 4: Acknowledgement Screen  
 
After submission, the Tax Return is processed, and an acknowledgement 

screen will be displayed as show below. 

In case the Total Tax Payable amount is greater than zero, the following 

screen appears, reference number is generated. Here Taxpayer has an option 

to pay the Tax amount. If Taxpayer wishes to pay later than select Taxpayer 

can select Close option. 

In case the Total Tax Payable amount is equal to zero, then the Taxpayer 

select Close option and submit the Tax Return. 
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3. Correspondence received by Taxpayer 
 

a. Steps how Taxpayer can open and view notifications on the portal 
 
A taxpayer should log in to Taxpayer Portal and select ‘My Notifications’ tab 
from the Home screen to view the notifications. 
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Taxpayer can download the notification of Acknowledgement of receiving 
Income Tax Amended Return and Tax Return Invoice. 
 

 
 

b. Taxpayer will receive SMS, Email and PDF on Mobile, Email ID and 
Dashboard 

 
The Taxpayer will receive the following notifications 
SMS, Email and PDF on Submission of Income Tax Amended Return 
SMS, Email and PDF of Amended Income Tax Return Invoice 
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