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1  Purpose of this document 
 

Taxpayers who are registered with GTA for Income Tax are liable 

to file an Income Tax Return. There are four different methods of 

Tax determination. They are given below: 

• Accrual Method 

• Cash Basis Method 

• 70% Gross Revenue Method 

• Simplified Return Method 

 

This document covers the functionality of ‘Accrual Basis’ method.  

‘Accrual Basis’ method is applicable for all Taxpayers who 

determine taxable income based on accounting based on the 

accrual principle applicable in commercial accounting, in 

accordance with the International Accounting Standards subject to 

the provisions of this Law and the Regulations. 

 

Features of the Corporate Income Tax Return form. 

• Values in all the input fields are to be entered by Taxpayer 

• Not editable fields are auto calculated from formula.  

• Main node will be the total of all sub nodes and the amount 

field be calculated automatically from formula 

• Click on Back button will go back to the previous page 

• Click on Save as Draft will save the application form. Taxpayer 

can continue application later. 

• Click on Continue button will go to the next page, if all the 

mandatorily information is filled up in the current page. 

• Fields having Details option are schedules for entering 

detailed information specific to the field. Once clicked on this 

button, the respective schedule will open. There are two ways 

in which the Taxpayer can add information. If there are 

multiple details to be added, there is a button to download an 

excel template, fill in the details specific to that schedule and 

then upload that excel file on the Return Application and the 

details will be uploaded for the respective schedule in the 

Returns Information section of the form. It is advised to upload 

200 records at a time for optimum system performance. 
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However, if there are fewer details, the Taxpayer can directly 

enter those by clicking on Add More or + button on the Returns 

Application. 
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2  Steps to be followed by the Taxpayer to file a 
Corporate Income Tax Return with Accrual 
Basis Method (Single Rate). 

 

Step 1: Taxpayer should login on the Dhareeba and is there after 

directed to the NAS portal where the Taxpayer should login 

through QID or Email address and its associated password, as 

shown in the screen below: 
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Step 2: After clicking on "Continue" button, the Taxpayer will 

select the TIN for which he wants to file the CIT Return on Accrual 

Basis.  
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Step 3: Dashboard 

 

Taxpayer will be navigated to the home screen Dashboard. He 

must select “Return/Statement” and select “Filing Obligations, by 

clicking on View Button”. 

 

 
 

 
 

 

 

 

 



9  

 Corporate Income Tax- Accrual Basis (Single Rate) User Manual  

 

version 2.0 – 2021 
 

 

Here Taxpayer can see all the filing obligations applicable for all 

tax types. Taxpayer needs to select the Income Tax Obligation for 

particular year and click on      button to open the Income Tax 

Return Form. 

 

   button is to cancel the application which is in draft. 

 

       button is to view the income tax return already filled. 

After clicking on Edit button, Taxpayer will be navigated to 

Instructions page. 

 

Taxpayer should select the year for which Tax Return has to be 

filed. 
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Step 4: Instructions 

 

Taxpayer is navigated to the Instructions page. He should read 

the Instructions and click on “Start Now” button to proceed. 
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Step 5: Basic Information 

 

Taxpayer will be navigated to the Basic Information page. On the 

Basic Information page, the Taxpayer will select tax determination 

method as ‘Accrual Basis Method’. Following details will be 

displayed in Basic Information: 

• Capital – this will be displayed based on the registration 

details of the Taxpayer 

• Revenue – this will be entered by the Taxpayer. 

• Do you have Local Agents? – to be selected by Taxpayer 

(applicable for Taxpayers who is a Branch of a Foreign 

Companies) 

• Regime, Business Activity, Tax Rate and Currency - fetched 

from the system based on registration details 

• Do you have Related Entity? Related Entity Abroad is to be 

ticked if Yes is selected for ‘Do you have Related Entity’, – to 

be entered by Taxpayer 

 

After selecting confirmation checkbox and click on Continue 

button, Taxpayer will be navigated to ‘Returns Information’ page. 
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Step 6: Returns Information 

 

Returns Information will have sub sections: 

• Revenues 

• Expenses 

• Exempted Revenue 

• Non-Deductible Cost 

• Adjustments 

• Taxable Income 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 7: Revenues 



13  

 Corporate Income Tax- Accrual Basis (Single Rate) User Manual  

 

version 2.0 – 2021 
 

 

 

In the Revenue section, Taxpayer should enter all details of 

‘Operating Revenue’, ‘Non-Operating Revenue’, ‘Gains (Disposal 

of Assets/Shares) and ‘Offshore Revenue’.  

 

Fields with Details option are schedules for entering detailed 

information specific to the field. Once Taxpayer clicks on this 

button a new form open, to enable details to be entered specific to 

that schedule.  

 

 
 

 

 

 

Step 8: Others Non- Operating Revenue: 
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Here, Taxpayer needs to declare different types of Non-Operating 

Revenues. The field of description is the free text and total of all 

these will be populated in the field on main section. 

 

On selecting Details button on main section, the screen for the 

Taxpayer to fill in the details, will appear. This will be blank 

initially.  

 

If there are multiple details to be added by the Taxpayer, he can 

use the excel download and upload functionality, which is shown 

is Step 2.1. below. 

 

If there are fewer details, the Taxpayer can directly enter those by 

clicking on Add More or + button on the Returns Application, as 

shown in Step 2.2. below. 

 

2.1 Steps how to use the excel download and upload 
functionality: 

  

On any schedule, if there are multiple details to be added, then, 

the Taxpayer can download the excel template, fill in the required 

details and then upload this excel file on the Returns Application.  

It is advised to upload 200 records at a time for optimum system 

performance. 

 

Excel Download and Upload functionality is shown in the below 

screens.  
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Step a: An information icon is displayed and when clicked on it, 

the text as shown in the below screen, is displayed. 

 

 
 

 

Step b. The Taxpayer should click on ‘Download Template’ 

button, after which an excel file will be downloaded. 

 

 
 

 

 

Step c. Taxpayer should save the file on the Taxpayer computer 
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in a storage location. The Taxpayer should fill in the details of his 

other non-operating revenues in this excel sheet which is 

downloaded. Taxpayer should save the excel sheet with the filled 

in data. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step d. After the Taxpayer fills in all the required details,  
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Taxpayer should upload this excel sheet on the Return 

Application, on the Dhareeba portal, by clicking on ‘Upload 

Template’ button and selecting the excel file, (which was 

downloaded and saved on Taxpayer computer). 

 

 
 

Taxpayer should select the file from the Taxpayer Computer. 

 

 
 

Step e. Taxpayer should click on OK for uploading the Excel File. 
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Step f. The details uploaded by the Taxpayer are seen under 

‘Description of Other Non-Operating Revenue’, as shown in the 

below screen. 
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2.2 Steps on how to manually add details. 
 

If there are few items, the Taxpayer can manually add those. The 

Taxpayer can click on the  or Add More button to add more 

details for other non-operating revenues, which will be displayed 

as additional line items on this section in the Returns Application. 

This is shown in the below screens. 

 

Click on Next to proceed ahead. 
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Step 9. The value of Others Non-Operating Revenue under point 

1.2.6. is populated under Return’s Information.  
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Step 10: Gains (Disposal of Assets/Shares). 

 

Under point 1.3. ‘Gains (Disposal of Assets/Shares), Taxpayer 

should declare gains from dealing with of Capital Shares, 

Tangible and Intangible Assets. In case of gains, the values will 

be reflected at this step itself. However, in case of losses the 

values will be reflected in Losses (Disposal of Assets/Shares) 

which is Expenses section. 
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Step 10.1. Shares & Other Financial Instruments (Schedule 

1.3.1.)  

 

Taxpayer can enter the details for gains from Shares & Other 

Financial Instruments, when clicked on Details button, in point 

1.3.1. Shares & Other Financial Instruments. 

 

An information icon is displayed and when clicked on it, the text 

as shown in the below screen, is displayed. 

 

 
 

If the Taxpayer has many details to provide for this schedule, 

Taxpayer can download the excel template, fill the required details 

in it and then upload it by clicking on ‘Upload Template’ button on 

the Return Application. These amounts are then visible on the 

main section of Returns Information on the form. It is advised to 

upload 200 records at a time for optimum system performance. 

To understand on how to use the excel download and upload 

functionality, please refer to Section number 2.1. above.  
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However, if there are fewer details, the Taxpayer can directly 

enter those by clicking on Add More button on the Returns 

Application, wherein, he can enter the details for Capital Gain on 

Shares and Other Financial Assets and Buyer Information. This is 

shown in the below screens. 

 

Step 10.1.1: Taxpayer clicks on Add More button.  
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Step 10.1.2: On clicking on the expand button alongside the 

“Shares and Other Financial Assets Capital Gain” and the “Buyers 

Information”, the following screens appear.  

Taxpayer should fill in the details.  
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Step 10.2: Schedule 1.3.2. Tangible Assets:  

 

Here Taxpayer enters the revenue generated from Tangible 

Assets. The field of description is the free text and total of all 

these will be populated in the field on main section. 

 

On selecting Details button on main section, below Screen will 

appear. This will be blank initially and then the details as entered 

by the Taxpayer, will be populated.  

 

The text as shown in the below screen is displayed, when clicked 

on the Information icon. 

 

 
 

If the Taxpayer has many details to provide for the revenue 

generated from Tangible Assets, he can download the excel 

template, fill the required details in it and then upload it by clicking 

on ‘Upload Template’ button on the Return Application. These 

amounts are then visible on the main section of Returns 

Information on the form. It is advised to upload 200 records at a 

time for optimum system performance. 

To understand on how to use the excel download and upload 

functionality, please refer to Section number 2.1. above.  
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However, if there are fewer details, the Taxpayer can directly 

enter those by clicking on Add More button on the Returns 

Application, as shown in the below screens and entering the 

details in Depreciable Fixed Assets Capital Gain and Buyer 

Information, by expanding these details for the Taxpayer to enter 

the information.  

 

 

Step 10.2.1: The below screen appears when the Taxpayer clicks 

on Add More button. 
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Step 10.2.2: The below screen appears when Depreciable Fixed 

Assets Capital Gains node is expanded. 

 

 
 

Step 10.2.3: The below screen appears when Buyer Information 

node is expanded. 
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Step 10.3: Intangible Assets (Schedule 1.3.3). 

 

Here Taxpayer enters the revenue generated from Intangible 

Assets. The field of description is the free text and total of all 

these will be populated in the field on main section. 

 

On selecting Details button on main section, below Screen will 

appear. This will be blank initially.  

 

The text as shown in the below screen is displayed, when clicked 

on the Information icon. 

 

 
 

If the Taxpayer has many details to provide for the Gains on 

Intangible Assets, he can download the excel template, fill the 

required details in it and then upload it by clicking on ‘Upload 

Template’ button on the Return Application. These amounts are 

then visible on the main section of Returns Information on the 

form. It is advised to upload 200 records at a time for optimum 

system performance. 

To understand on how to use the excel download and upload 

functionality, please refer to Section number 2.1. above.  
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However, if there are fewer details, the Taxpayer can directly 

enter those by clicking on Add More button on the Returns 

Application. 

 

Step 10.3.1: When the Taxpayer clicks on Add More button, the 

details for Non-Depreciable Fixed Assets Capital Gain and Buyer 

Information, can be entered by the Taxpayer. 
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Step 10.3.2: On clicking expand icon on the expand button 

alongside the “Non-Depreciable Fixed Assets Capital Gain” and 

the “Buyer Information”, Taxpayer can enter the details as shown 

in the below screens. 
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Step 11: Operating Expenses. 

 

Taxpayer clicks on Continue button to proceed ahead. He is 

navigated to the below screen. 

 

 
 

In Expenses section, Taxpayer will enter all details of ‘Operating 

Expenses’. 

 

Fields having Details option are schedules for entering detailed 

information specific to the field. Once clicked on this button, the 

Taxpayer can enter the details relevant for the schedule. 
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Step 12: Sub-Contractor  

 

Here, Taxpayer enters the expenses incurred on Sub-Contractors.  

On selecting Details button on main section, below Screen will 

appear. This will be blank initially.  

 

The text as shown in the below screen is displayed, when clicked 

on the Information icon. 

 

 
 

If the Taxpayer has many details to provide for the Sub 

Contractor, he can download the excel template, fill the required 

details in it and then upload it by clicking on ‘Upload Template’ 

button on the Return Application. These amounts are then visible 

on the main section of Returns Information on the form. It is 

advised to upload 200 records at a time for optimum system 

performance. 

To understand on how to use the excel download and upload 

functionality, please refer to Section number 2.1. above.  
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However, if there are fewer details, the Taxpayer can directly 

enter those by clicking on Add More button in the Sub contractor 

screen. This is shown in the below screens. 
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Step 13: Miscellaneous and Other Operating Expenses 

(Schedule 2.1.7). 

 

Taxpayer can enter the details for Miscellaneous and Other 

operating expenses, by clicking on Details button. 

  

The details screen will be blank initially. When the Taxpayer clicks 

on the Information Icon, the text appears as shown in the below 

screen. 

 

 
 

If the Taxpayer has many details to provide for Miscellaneous and 

other operating expenses, he can download the excel template, fill 

the required details in it and then upload it by clicking on ‘Upload 

Template’ button on the Return Application. These amounts are 

then visible on the main section of Returns Information on the 

form. It is advised to upload 200 records at a time for optimum 

system performance. 

To understand on how to use the excel download and upload 

functionality, please refer to Section number 2.1. above.  
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However, if there are fewer details, the Taxpayer can directly 

enter those by clicking on + button in the Miscellaneous other 

operating expenses screen. Additional lines will be added to enter 

the details. This is shown in the below screens. 
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Step 14: Bad Debts (Schedule 2.2.10) 

 

Here Taxpayer enters the expenses incurred on Bad Debts.  

 

 
 

Taxpayer clicks on Details button besides 2.2.10. Bad Debts. This 

will be blank initially. When he clicks on the Information Icon, the 

text appears as shown in the below screen. 
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If the Taxpayer has many details to provide for the Bad Debts, he 

can download the excel template, fill the required details in it and 

then upload it by clicking on ‘Upload Template’ button on the 

Return Application. These amounts are then visible on the main 

section of Returns Information on the form. It is advised to upload 

200 records at a time for optimum system performance. 

To understand on how to use the excel download and upload 

functionality, please refer to Section number 2.1. above.  

 

However, if there are fewer details, the Taxpayer can directly 

enter those by clicking on Add More button in the Bad Debts 

screen. This is shown in the below screens.  

 

Step 14.1: The below screen appears when Taxpayer clicks on 

Add More button.  

 

 
 

 

 

 

 

 

 

 

 



38  

 Corporate Income Tax- Accrual Basis (Single Rate) User Manual  

 

version 2.0 – 2021 
 

 

Step 14.2: Taxpayer can enter Customer Invoice Details by 

clicking on > besides Customer Invoice Details. 

 

 
 

Step 14.3: Taxpayer can enter Provision recorded in the previous 

periods, by clicking on > besides Provision recorded in the 

previous periods. 

 

 
 

 

 

 



39  

 Corporate Income Tax- Accrual Basis (Single Rate) User Manual  

 

version 2.0 – 2021 
 

 

Step 15: Other Non-Operating Costs (Schedule 2.2.10). 

 

Here Taxpayer needs to declare different types of Operating 

Expenses. The field of description is the free text and total of all 

these will be populated in the field on main section. 

 

 
 

When the Taxpayer clicks on Details button besides 2.2.11. Other 

Non-Operating Costs, this will be blank initially. When he clicks on 

the Information Icon, the text appears as shown in the below 

screen. 
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If the Taxpayer has many details to provide for the Other Non-

Operating Costs, he can download the excel template, fill the 

required details in it and then upload it by clicking on ‘Upload 

Template’ button on the Return Application. These amounts are 

then visible on the main section of Returns Information on the 

form. It is advised to upload 200 records at a time for optimum 

system performance. To understand on how to use the excel 

download and upload functionality, please refer to Section number 

2.1. above.  

 

However, if there are fewer details, the Taxpayer can directly 

enter those by clicking on + button in the Other Non-Operating 

Costs screen. Additional lines will be added to enter the details. 

This is shown in the below screens. 
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Step 16: Losses (Disposal of Assets/Shares) 

 

Here Taxpayer enters the Losses from shares and financial 

instruments. The field of description is the free text and total of all 

these will be populated in the field on main section. 

 

The Taxpayer clicks on expand button besides Losses (Disposal 

of Assets/Shares).  
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The schedule will appear as under. When Taxpayer clicks on the 

Information Icon, the text appears as shown in the below screen. 

 

 
 

If the Taxpayer has many details to provide for the Capital 

Gains/losses for shares, he can download the excel template, fill 

the required details in it and then upload it by clicking on ‘Upload 

Template’ button on the Return Application. These amounts are 

then visible on the main section of Returns Information on the 

form. To understand on how to use the excel download and 

upload functionality, please refer to Section number 2.1. above.  

 

However, if there are fewer details, the Taxpayer can directly 

enter those by clicking on Add More button in the Capital Gains 

for Shares screen. This is shown in the below screens. 
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Step 16.1: The below screen is visible after the Taxpayer clicks 

on Add More button. 

 

 
 

Step 16.2: When the Taxpayer expands the Shares and Other 

Financial Assets Capital Gain node, he can enter the relevant 

details as per the fields shown in the below screen:  
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Step 16.3: When the Taxpayer expands the Buyer Information 

node, he can enter the relevant details as per the fields shown in 

the below screen: 
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Step 17: Tangible Assets 

 

Here Taxpayer enters the Loss generated from Tangible Assets. 

The field of description is the free text and total of all these will be 

populated in the field on main section. 

 

When the Taxpayer clicks on Details button besides Tangibles, 

under Losses (Disposal of Assets/Shares), he can enter the 

required details. When he clicks on the Information Icon, the text 

appears as shown in the below screen. 

 

 
 

If the Taxpayer has many details to provide for the Capital 

Gain/Loss for Non-Depreciable Fixed Assets, he can download 

the excel template, fill the required details in it and then upload it 

by clicking on ‘Upload Template’ button on the Return Application. 

These amounts are then visible on the main section of Returns 

Information on the form. It is advised to upload 200 records at a 

time for optimum system performance. To understand on how to 

use the excel download and upload functionality, please refer to 

Section number 2.1. above.  
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However, if there are fewer details, the Taxpayer can directly 

enter those by clicking on Add More button in the Capital 

Gain/Loss for Non-Depreciable Fixed Assets screen. This is 

shown in the below screens.  

 

Step 17.1: The below screen appears when the Taxpayer clicks 

on Add More button. 
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Step 17.2: When the Taxpayer expands the Depreciable Fixed 

Assets node, he can enter the relevant details as per the fields 

shown in the below screen: 

 

 
 

Step 17.3: When the Taxpayer expands the Buyer Information 

node, he can enter the relevant details as per the fields shown in 

the below screen: 

 

 
 

 

 



49  

 Corporate Income Tax- Accrual Basis (Single Rate) User Manual  

 

version 2.0 – 2021 
 

 

Step 18: Intangible. 

 

Here Taxpayer enters the loss generated from Intangible Assets. 

The field of description is the free text and total of all these will be 

populated in the field on main section. 

 

When the Taxpayer clicks on Details button besides Intangibles, 

under Losses (Disposal of Assets/Shares), this screen will be 

blank initially. When he clicks on the Information Icon, the text 

appears as shown in the below screen. 

 

 
 

If the Taxpayer has many details to provide for the Capital 

Gain/Losses for Non-Depreciable Fixed Assets, he can download 

the excel template, fill the required details in it and then upload it 

by clicking on ‘Upload Template’ button on the Return Application. 

These amounts are then visible on the main section of Returns 

Information on the form. It is advised to upload 200 records at a 

time for optimum system performance. To understand on how to 

use the excel download and upload functionality, please refer to 

Section number 2.1. above.  

 

However, if there are fewer details, the Taxpayer can directly 

enter those by clicking on Add More button in the Capital 

Gains/Losses for Non-Depreciable Fixed Assets screen. This is 

shown in the below screens. 
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Step 18.1: The below screen appears when the Taxpayer clicks 

on Add More button. 

 

 
 

Step 18.2: When the Taxpayer expands the Shares and Other 

Financial Assets Capital Gain node, he can enter the relevant 

details as per the fields shown in the below screen: 
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Step 18.3: When the Taxpayer expands the Buyer Information 

node, he can enter the relevant details as per the fields shown in 

the below screen: 
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Step 19: Exempted Revenue: 

 

In Exempted Revenue section, Taxpayer will enter all details of 

Dividends, Gross Income Exemption and any Other Income to 

exemption is applicable under article 35 & article 36 of IT law.  

Main node will be the total of all sub nodes and the amount field 

be calculated automatically from formula. 
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Other income to which exemption applies (article 35 of IT law). 
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Other income to which exemption applies (article 36 of IT law). 
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Step 20: Non-Deductible Cost: 

 

In ‘Non-Deductible Cost’ section, Taxpayer will enter all details of 

Excess Deducted Head Office Overheads, Interests, Taxes, Bad 

Debts, Provisions, Depreciation etc. as shown below. In this 

section, details of ‘Commissions of Foreign companies paid to 

local Agents’ are applicable only for Taxpayers who are Branch of 

Foreign companies. 
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Step 21: Interest Limit Details: 

 

Here the Taxpayer enters details of Interest exceeding the 

threshold limit. 
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Step 22: Provisions. 

 

Here Taxpayer enters the details of non-deductible provisions. 

 

 
 

On expanding it, the details can be entered by the Taxpayer for 

Non-Deductible Doubtful Debt Provision and Other Provision. 
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On expanding Non-Deductible Doubtful Debt Provision node, 

below screen appears and the Taxpayer can fill the required 

details: 

 

 
 

On expanding Other Provision node, below screen appears and 

the Taxpayer can fill the required details: 
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Step 23: Depreciation. 

 

Here Taxpayer enters the details of non-deductible depreciation. 

On selecting Details button on main section, below Screen will 

appear. This will be blank initially. When he clicks on the 

Information Icon, the text appears as shown in the below screen. 

 

 
 

If the Taxpayer has many details to provide for Depreciation, he 

can download the excel template, fill the required details in it and 

then upload it by clicking on ‘Upload Template’ button on the 

Return Application. These amounts are then visible on the main 

section of Returns Information on the form. To understand on how 

to use the excel download and upload functionality, please refer to 

Section number 2.1. above.  
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However, if there are fewer details, the Taxpayer can directly 

enter those by clicking on Add More button. This is shown in the 

below screens. 
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Step 24: Other Tax conditions provided in agreement related 

to Petrochemical Industries and other petroleum operations. 

 

Here Taxpayer need to declare different types of Operating 

Expenses. The field of description is the free text and total of all 

these will be populated in the field on main section. 

On selecting Details button on main section, below Screen will 

appear. This will be blank initially.  

 

When the Taxpayer clicks on Information icon, the text is 

displayed as stated in the below screenshot: 

 

 
 

If the Taxpayer has many details to provide for this schedule, he 

can download the excel template, fill the required details in it and 

then upload it by clicking on ‘Upload Template’ button on the 

Return Application. These amounts are then visible on the main 

section of Returns Information on the form. It is advised to upload 

200 records at a time for optimum system performance. To 

understand on how to use the excel download and upload 

functionality, please refer to Section number 2.1. above.  
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However, if there are fewer details, the Taxpayer can directly 

enter those by clicking on + button. Additional lines will be added 

to enter the details. 

This is shown in the below screens. 
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Step 25: Adjustments. 

 

In this section Taxpayer enters all the values applicable for 

Adjustments. 

Values in all the input fields are to be entered by Taxpayer. 

Main node will be the total of all sub nodes and the amount field 

be calculated automatically from formula. 
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Step 26: Entertainment and Gift schedule 

 

The total expenses spent on entertainment, hotels, restaurants, 

holidays, club subscriptions and customer gifts, as stipulated in 

clause (5) of Article (8) of the Law, shall be deducted to the extent 

of (2%) of the total net income before making this deduction for 

the same accounting period with a maximum (500,000) five 

hundred thousand riyals, provided that these expenses meet the 

discount conditions stipulated in item (3) of Article (7) of these 

regulations. 
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Step 27: Donations. 

 

The total gifts, donations, subsidies, and contributions to 

charitable or paid works in the State shall be deducted to any 

licensed non-profit entity in the State, provided that their value 

does not exceed 3% of the net income before making such 

deduction. Zakat amounts paid by the Taxpayer are treated as 

donations and deducted in accordance with the same limits and 

controls. 
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Step 28: Taxable Income and Tax Calculation. 

 

In this section Net Income and Net Taxable Income is derived. 

Net Income / Loss = Revenue – Expenses – Exempted Revenues 

+ Non-Deductible Costs + Adjustments 

Carry Forward losses are derived from previous years. For 1st 

year in new form, the Cumulative Carry Forward Losses is 

entered manually by Taxpayer. 

Since Qatari and GCC Residents are exempted from Income Tax, 

the amount for Qatari and GCC shareholding is calculated and 

deducted to derive final Net Taxable Income. 

Tax Due is calculated with applicable tax rate as per the regime. 

Late Filing Penalty is calculated if Taxpayer has done filing after 

due date. 

If there are any Approved Refunds and Advance Payments in 

different Tax Types, this will be offset from Tax Liability, Late 

Filing Penalty and Late Payment Penalty. 

Late Payment Penalty is calculated on tax amount after deducting 

the Refunds or Advance Payments paid by Taxpayer before due 

date. 
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Step 29: Carry forward losses Schedule. 

 

Carry Forward Losses are used to spread a current net operating 

loss over subsequent years' net operating income in order to 

reduce future tax liability. 

Carry Forward Losses can be utilized for next 5 Years as per the 

New IT Law. 
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Step 30: Qatari & GCC Ownership and Profit-Sharing 

Percentages. 

 

Since Qatari and GCC Residents are not liable for Income Tax, 

the amount of their ownership and profit sharing is calculated and 

deducted from Net Income / Loss to derive Net Taxable Income 

only for foreign shareholding.  

There are 2 methods from which the deduction amount of Qatari 

and GCC Ownership and Profit-Sharing Amount can be 

calculated: 

• Pro - Rated 

Taxpayer needs to select the method of calculation first and then 

enter the ownership and profit-sharing percentages. 

Based on the method selected, column for entering Net Income / 

Loss or Total revenue will appear. 

Also, if there is any change in shareholding percentage, Taxpayer 

can bifurcate it by selecting the period. 
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The Taxpayer can also directly enter the details by clicking on + 

button in the Qatari & GCC Ownership and Profit-Sharing 

Percentage screen. Additional lines will be added to enter the 

details. This is shown in the below screens. 
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Step 31: Adjustment against Confirmed Refunds /Advance 

Payment schedule 

 

This schedule is for displaying all the Approved Refunds / 

Advance Payments. Also, it shows the amount offset from Tax 

Liability, Late Filing Penalty and Late Payment Penalty. 

Remaining Amount left if any after offsetting is also visible here. 

 

 
 

 

 



72  

 Corporate Income Tax- Accrual Basis (Single Rate) User Manual  

 

version 2.0 – 2021 
 

 

Step 32: Additional Information. 

 

In ‘Additional Information’, Taxpayer needs to enter details about 

‘who prepared this Financial Statement’.  

Also ‘Financial Statement Audited by Auditor registered in Qatar’ 

needs to be uploaded in this section. 

Taxpayer can enter additional notes or attach supporting 

document on Additional Information page. 

Fields having Details option are schedules for entering detailed 

information specific to the field. Once clicked on this button a new 

form will get open to enter the details specific to that schedule. 
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Accountant Details: 

 

 
 

Auditor Details: 

 

Here the details of Auditor need to be entered who have audited 

the financial statements of the entity. An Auditor can be a natural 

person or legal entity. 

Below are the details required for the auditor. 
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Taxpayer should upload the Audited Financial Statement. 

 

 
 

Statement of Transfer Pricing: 

 

In case applicable to Taxpayer who has Total Value of Assets 

and Total Revenue from Revenue Section, exceeding the 

threshold. 
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Step 33: Summary. 

 

Summary page will display the details of Net Taxable Income, Tax 

Due & Penalties (if any), Adjustment against Confirmed 

Credits/Advance Payments and Total Amount Due. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



77  

 Corporate Income Tax- Accrual Basis (Single Rate) User Manual  

 

version 2.0 – 2021 
 

 

Step 34: Declaration. 

 

The next page is the Declaration page where the information will 

be prefilled except the position, checkboxes for ‘terms & 

conditions’ and ‘declaration’ as shown below. Taxpayer should 

select both the checkboxes & click ‘Submit’ button. 
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          Step 35: Acknowledgement. 

After submission, an acknowledgement will be displayed as shown 

below.  
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3  Annexure - Correspondence received by the      
Taxpayer 

 

3.1  Steps how Taxpayer can open and view notifications 
on the portal. 

 

Taxpayer should log in to Taxpayer Portal and select ‘My Notifications’ 

tab from the Home screen to view the notifications. 
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3.2 Taxpayer will receive SMS, Email and PDF on Mobile, 
Email ID and Dashboard. 

 

The Taxpayer will receive the following notifications: 

SMS, Email and PDF on submission of CIT Return: 

SMS, Email and PDF of CIT Return Invoice: 

 

  

 

 

 


