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1 Purpose of this document 

 
This document describes how a Taxpayer can apply for 

Declaration of Export Re-Export. 

The taxpayer must be registered for Excise Tax – without this 

he/she will not be able to file the Declaration.  

 

The document explains how the various sections of the 

Declaration form: Storage Details (location where the goods are 

stored), Goods Details (the details of the excise goods to be 

Exported/Re-exported and the location where they are stored) are 

to be filled. 

 

This document also explains how a Taxpayer can view the 

Notifications that are sent to Taxpayer by GTA. 

 

 

 
 
 
 
 
 
 
 
 



 

 
 
 
 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

Steps to file Request for Export Re-Export 
Process 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Declaration of Export Re-Export of Excisable Goods 
version 1.0 - 2021 



6 
 

Declaration of Export Re-Export of Excisable Goods 

version 1.0 – 2021 
 
 

 

 

2 Steps to file Request for Export Re-Export 
Process 

 

Step 1: Login Screen  

 
Taxpayer should login on the Dhareeba and is there after 

directed to the NAS portal where the Taxpayer should login 

through QID or Email address and its associated password, 

as shown in the screen below: 
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Step 2: Dashboard 

 
After successful login, the Taxpayer will be navigated to the 

below screen. Taxpayer Selects the Request tab and Click 

on the Create Button in the Excisable goods Export Re-

Export Tile. 
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Step 3: Instructions Screen 
 

The Taxpayer will be navigated to “Instructions” screen 

where he/she has to read all the instructions before clicking 

on “Start Now” button. 

 

 
 
 

Step 4: Storage Details 
 

The Taxpayer will be navigated to a “Storage Details” 

screen where the Taxpayer Clicks on the Add Location in 

the Form and Adds the Location. 
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Taxpayer adds storage location and clicks on ‘Save’ button. 

 

 
 
When Storage details gets saved then taxpayer clicks on 

‘Continue’ button. 
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Step 5: Goods Details 
 

Taxpayer Clicks on the ‘Add Goods’ button to add the 

Goods Details. 

 

 
 

Taxpayer adds all the details by selecting ‘Goods Type’. 
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Taxpayer adds Payment details by clicking on ‘Details’.                    
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Click on  to add new row and enter required details to it. 

 

 
 

 

Click On ‘Save’ button to save the ‘Payment Details’  
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Click on ‘Save’ button again on ‘Goods Details’ page to Save 

overall information. 

 

 
 

Taxpayer clicks on the ‘Continue’ button. 
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Step 6: Additional Information 
 

The Taxpayer will be navigated to ‘Additional Information’ 

screen where the Taxpayer can fill the optional field and 

attach any documents. The Taxpayer then clicks “Continue” 

button. 
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Step 7: Summary 
 

After clicking on "Continue" button, the Taxpayer will be navigated 

to "Summary" screen where the Taxpayer will be able to view the 

'Excisable Goods Export Re-Export’ refund details for each 

section. 

The Taxpayer then clicks on "Continue" button. 
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Step 8: Declaration 

 
After clicking on "Continue" button, the Taxpayer will be navigated 

to "Declaration" screen where the details in all the fields will be 

pre-populated from NAS Sign-up.  

Taxpayer should accept the Terms and Conditions and tick the 

checkboxes for ‘I agree with the terms and conditions’ and 

‘declaration’ and click ‘Submit’ button.  

 

 

 

 

 

 

 

 

 



17 
 

Declaration of Export Re-Export of Excisable Goods 

version 1.0 – 2021 
 
 

 

When clicked on the hyperlink for Terms and Conditions, the 

information box as shown in the below screen opens: 

 

Taxpayer should click on ‘I Agree’ button and the check box for ‘I 

agree with the Terms and Conditions’ is ticked. 

 

Taxpayer should tick the checkbox for ‘I declare that the 

information provided in this form is true and correct. 
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Step 10: Acknowledgement 

 
After clicking on "Submit" button, Taxpayer will be navigated to 

"Acknowledgement" screen where the application reference 

number is displayed.  

 

 
 



 

 

 
 
 
 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 

 

Annexure – Correspondence received by 
Taxpayer  
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3 Annexure – Correspondence received by 
Taxpayer 

 

3.1 Steps how Taxpayer can open and view notifications 
on the portal 

 
Taxpayer should log in to Taxpayer Portal and select ‘My 

Notifications’ tab from the Home screen to view the notifications. 
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3.2 SMS on Mobile Number and Email Notifications on 
Email ID 

 
After submitting the form, Taxpayer will receive Email on the E-mail 
Address which Taxpayer has provided, SMS on the Mobile Number 
Taxpayer has provided & Notifications on Portal. 
 
Taxpayer will receive SMS, Email and PDF on Submission 
 
Taxpayer will receive SMS, Email and PDF for Additional Information 
required 
 
Taxpayer will receive SMS, Email and PDF for Additional Information 
received 
 
Taxpayer will receive SMS, Email and PDF after Approval 
 
Taxpayer will receive SMS, Email and PDF for Rejection 
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Status of Export Re-Export of Excisable Goods form 
 

 
Taxpayer needs to click on the View button of ‘Excise Goods 
Export/Re-Export’ tile.   
 

 
 
The Taxpayer will be navigated to below screen.  
 

 

- End of Document - 


