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1. Purpose of this document

The purpose of this document is to guide the Taxpayer how to Change the
Accounting Period for Income Tax.
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2. Steps for Submitting a Request for Change in Accounting Period
application

Step 1: Log in

login on the Dhareeba and is there after directed to the NAS portal where the
Taxpayer should login through QID or Email address and its associated
password, as shown in the screen below:

Dhareeba About Dhareeba Dhareeba Features Dhareeba News Legislations Help &B LogIn ! e ®

tox portal

DLETCELERERG L
all-in-one platform for
Tax Filing and Returns.

O
wdibodl gl plai CO
National Authentication System 81 o

TAWTHEEQ

Authenticate

& Username & Password Authentication i Smart Card authentication
Usemname 55163400255 Login with Smartcard
Password | Smartcard FAQs

Continue

Forgot your password?

Create new account

Cancel

© 2020 Government of Qatar
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Step 2: Dashboard

After clicking on "Continue" button, Taxpayer will be redirected to Taxpayer
Portal where Taxpayer should click on Requests.

RN

) Name: sagar
Dhareeba & e ‘ @ TIN: 5000194985

ER Declarations

ol PlE|o o

Return/Statement

£ Payments/Refunds

=] Requests .nl Reports BT Taxpayer Services

Home

My Notifications
5

My Certificates My Profile

Manage Employees

@ View

Manage Taxpayer
Representative

select the Change in Accounting Period tile. There are two options, Create and
View.

A

TN, Name: sagar
Dhareeba @ e ‘ ® TIN: 5000194985

ER Declarations

a|PlEle o

Return/Statement

£ Payments/Refunds

=] Reguests .l Reports B3 Taxpayer Services

Requests

Return Deadline
Extension

# Create ®View

Excise Goods Transport

Penalty Exemption

/ Create @®View

Change in Accounting
Period

# Create ®View

Special Depreciation Rate

# Create @ View

Mutual Agreement
Procedure (MAP)

# Create @ View

Tax Residency Certificate

# Create ®View

Excisable Goods
Export/Re-export

# Create @ View
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Taxpayer can click View Button on Change in Accounting Period to see the
status of any submitted Changed Accounting Period request.

& Name: Lila A |
& cue ‘ @TIN 5000022814 (O ‘ 8'-]] | O

Change in Accounting Period

Reference Number 7 Date of Submission Tl Current Period Requested Period Status 7 Actions

80000000272 17/08/2020 January to December August to July Under Review >
80000000298 26/08/2020 January to December May to April Approved >
80000000306 26/08/2020 May to April March to February Approved >
80000000337 30/08/2020 May to April July to June Rejected >

=) Name: Madhur Jasrapuria & |
® L*JL| @Twzsnnoowsm G | 8'_]] | O]
Request Number: CHANGE IN ACCOUNTING PERIOD

o Change in Accounting Period o Additional Information a Summary ° Declaration

Change in Accounting Period

Current Accounting Period Reasan for Change*

January to December Nature of Activity & Other ~
New Accounting Period* Remarks

July to June ~ Jul to June

Please attach any supporting Document

(1]

— o Save as drat m
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Dhareeba

)

Request Number:80000000014 CHANGE

o Change in Accounting Method

© additional

1. Change in Accounting Period

Current Tax Year

Requested Tax Year

January to December

April to March

2.Additional Information

Attach any supporting Documents [If Any]

Additional Notes

@ e |

IN ACCOUNTING PERIOD

Information

Reason for change of the Tax Year

Supporting Document

@ Name: Sparsh-
= TIN: 5000035725

iy

e Summary o Declaration

Member of group of Companies

o]
..0;

Click on Create Button on Change in Accounting Period to request for change

the Accounting Period.

Dhareeba

@L!F| ®

Name: sagar
TIN. 5000194985

o|Llwle o

Return/Statement £ Payments/Refunds E=] Requests ER Declarations Wil Reports &S Taxpayer Services
Requests
Return Deadline Excise Goods Transport Penalty Exemption Change in Accounting
Extension Period
Fonde | @view Poese | Ve Pieae | Ve

Special Depreciation Rate Mutual Agreement

Procedure [MAP)

Tax Residency Certificate

Excisable Goods
Export/Re-export

£ Create @ View / Create @ View 7 Create ® View 7 Create ®View
|
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Step 3: Instructions

After clicking on “Create” button on "Change Accounting Period" tile, Taxpayer
will be navigated to "Instructions" screen where he needs to read all the
instructions before clicking on "Start Now" button.

[ SR Name: sagar
: D 1
Dhareeba ® e ‘ (D) et ’ gﬂ | o

Instructions

These instructions need to be read and understood before starting the Change in Accounting Period

« Ensure to provide accurate inforamtion
* The information you provide in this request will be kept strictly confidencial

« it is an offence to provide false and misleading inforamtion to General Tax Authority

Step 4: In Change in Accounting Period

On Clicking on Start Now button System will redirect to Change in Accounting
Period page.

Current accounting period for the Taxpayer will be auto populated (from
Registration or last updated request, whichever is later), and New accounting
period will be chosen by the Taxpayer.

Options available for 12 months starting from January — December to
December — November. If Taxpayer selects requested accounting period same
as current accounting period, an error message will be displayed.

Taxpayer should select reason for change in accounting period from “Reason
for Change” Dropdown and fill in other relevant details in the application.
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Change in Accounting Period

iy > Name: Madhur Jasrapuria

A |
ahrecha @ ® e | @ TIN: 5000017301 w | éﬂ | O
Request Number: CHANGE IN ACCOUNTING PERIOD
o Change in Accounting Period o Additional Information o Summary ° Declaration

Current Accounting Period Reasan for Change*
January to December Nature of Activity & Other
New Accounting Period* Remarks
July to June v Jul to June

(1]

« Back o

Please attach any supporting Document

Save as drat m

Taxpayer should upload supporting Document.

Change in Accounting Period

1. File size should be less than 5SMB

2. Choose only file with extension: DOC / DOCX / PDF / JPG [ XLS/
SX
Attachments (1) -+

.  download jpg P
A %)
\J

Step 5: Additional Information

11

click on "Continue" button, you will be navigated to "Additional Information"
screen where Taxpayer can provide additional notes and attach documents only

if Taxpayer requires else, click on "Continue" button.
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iy apa - Name:
@ @ e | @i, o | B o
Request Number:80000000035 CHANGE IN ACCOUNTING PERIOD

o Change in Accounting Period o Additional Information o Summary o Declaration

Additional Information
Attach any supporting documents [if any) @

Additional Notes

O Save as draft

Step 6: Summary

After clicking on "Continue" button, Taxpayer will be navigated to "Summary"
screen where Taxpayer can edit details by clicking on "Edit" icon and can change
the required detalils.

After reviewing all the details on Summary screen, Taxpayer needs to click on
"Continue" button.

b : Name: Madhur Jasrapuria _x |
lepberriiy ® e ‘ ® TIN: 5000017301 o) ‘ éu ‘ O
Request Number:080000000814 CHANGE IN ACCOUNTING PERIOD

o Change in Accounting Period e Additional Infermation e Summary o Declaration

Summary

m
3

1.Change in Accounting Period

Current Tax Year January to December Reason for Change of the Tax Year ~ Nature of Activity & Other

Requested Tax Year July to June Supporting Document Li]

Remarks Julto June

Im
=

2.Additional Information

Attach any supporting Documents [If Any]

Save as draft m
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— e Mame: sagar A 1
Diwirgang ® e ‘ ® TIN: 5000195149 @) | &"ﬂ | O
summary
1.Change in Accounting Period Edit
Current Tax Year September to August Reason for Change of the Tax Year Member of group of Companies
Requested Tax Year February to January Supporting Document o
Remarks Changing Accounting Period

m
=

2.Additional Inforamtion

Attach any supporting Documents [If Any]

Additional Notes

Step 7: Declaration.

After clicking on "Continue" button, Taxpayer will be navigated to "Declaration”
screen.

Read all the Terms and Conditions by clicking on "Terms and Conditions" hyper-
link and then needs to click on "I Agree" button to enable the first checkbox and
then needs to select the last checkbox to submit his application for change in
Accounting Period form.

then click on "Submit" button to submit the application for * Accounting Period
form "
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Dhareeba

ax portal

2 Name: Madhur Jasrapuria I
® *-"JL‘ TIN: 5000017301 o) ‘ éﬂ | Q

Request for Change in Accounting Period complete
Your request reference number is

080000000814 submitted on : 31/10/2021

Kindly use your reference number to track your request's status in the system and when contacting us.
This Notification confirms that we have received and your request, however this is not an approval nor a rejection of your request
Kindly note that the General Tax Authority reserves the right to request additional documents and details concerning your request.

For any inquiry or assistance, please contact us on:
Within Qatar: 16565
Outside Qatar: +974 4406 9941

Write to us at support@dhareeba.qa or to learn more, visit Dhareeba.gov.qa

14

After clicking on “Submit” button, you will be navigated to Acknowledgement

Screen.
Click on Close and is redirected to the dashboard.

s

A % Name: sagar
Dhareeba ® e ‘ @T\N 5000?95149 @ ‘ éﬂ [ ©

Request for Change in Accounting Period complete

Your Application has been successfully submitted on 01/09/2020
Your application reference number is 80000000035

Kindly use your reference number to track your application’s status in the system and when contacting us
This Notification confirms that we have received your application however this is not an approval nor a rejection of your application
Kindly note that the General Tax Authority reserves the right to request additional documents and details concerning your registration
Your Request will be processed, and you will be notified with the result once it is accomplished

For any inquiry or assistance, please contact us on:
Within Qatar: 16565
Outside Qatar: +974 4406 9941
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Taxpayer will receive an application reference number with reference to the
submitted Change in Accounting Period Application. After submitting the form, it
is sent to GTA-Tax Officers for Approval or Rejection, Tax Officers can also ask
additional information to taxpayer in case needed.

Post approval by tax officer, Accounting Period will be change in the GTA
system.
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3. Correspondence received by Taxpayer
3.1 Open and view notifications on the portal
A taxpayer should log in to Taxpayer Portal and needs to click on “View” button

on
“My Notifications” tile under the “Home” tab.

o Name: Sparsh Tyagi = I
bharasha ® e ‘ ®TIN: 5000195263 OV ‘ éu H e ‘ @ O

Return/Statement E3 Payments/Refunds Requests

Home

Al o &

My Notifications My Certificates My Profile Manage Employees
2

®View

Manage Taxpayer
Representative

&Assignment | =2*Disengage

The Taxpayer should check and can download the Notifications received for
request for Change in Accounting Period.

3.2 SMS, Email, PDF on Mobile, Email ID, Dashboard
The Taxpayer will receive the following notifications:

e on submission of request for Change in Accounting Period.

e on Additional Information requested by GTA.

e 0n receiving additional information submitted by the Taxpayer .
e on approval of request for Change in Accounting Period.

e on Rejection of request for Change in Accounting Period.

End of Document
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